ToWe Project - Time Sheet 
	Project:
	2015-1-UK01-KA201-013431

	Institution:
	Achieving for Children

	Period:
	Sept  2015 – July 2016

	Name of the employee
	Kathyn Hogarth

	Category of Staff
	Practitioner at KMBES Children’s Centre


	Date
	Activity – Intellectual Output
	Hour

	18th Feb 2016
	Meeting with AfC Lead to outline IOs -ALL  IOs 3 -6
	1.5 hours
(22.5 min each)

	27th April 2016
	Meeting at Civic Centre to share initial findings and agree shared focus for Development Plans ALL  IOs 3 -6
	2.5 hours
(37.5 min each)

	April 2106
	Reading manual and additional information ALL  IOs 3 – 6 (release)

	3 hours
(45 min each)

	May 2016
	Undertaking meal time audit IO 5

	1 hour

	May 2016
	Researching resources IO5
	1 hour

	16th May, 2016
	First Focus Group ALL IO 3 – IO6
	2 hours

(30 min each)

	June 2016
	Preparing resources  IO 5
	1.5

	May /June 
	Team Meetings  – snack time – analysis / team approach IO5

	3 hours

	27th May 2016


	Meeting with AfC lead re Development Planning IO3  IO4 IO6
	1.5 hrs
(0.5 / 30 min each)

	May /June
	Plans – including preparation & resourcing  for new location– Towe influencing environment
IO3 IO4  IO5 IO6
	2 hours
(0.5 / 30 min each)

	13th July 2016
	Undertaking Well Being audit -(p.9 within main audit)  
IO 3
	1.5 hours

	
	                                                                                          Total hours
IO3

IO4

IO5

 IO6
	20.5 hrs:-
4.75 hrs
3.25 hrs
9.25 hrs

3.25 hrs

	7 ½ hours = 1 day
	                                                                                            Total days
	2.75 days


	Date
	13th July, 2016
	Signature (employee)
	

	Date 
	15th July, 2016
	Signature (employer)
	


