ToWe Project - Time Sheet 
	Project:
	2015-1-UK01-KA201-013431

	Institution:
	Achieving for Children

	Period:
	March - August 2017

	Name of the employee
	Kathryn Hogarth

	Category of Staff
	Outreach Worker/TOWE Practitioner


	Date
	Activity – Intellectual Output
	IOs
	Hour

	1/03/2017
	Meeting with AM and colleagues- review & planning
	IO4 & IO6
	1 hour each

	17/03/2017
	Preparation for Job shadowing week to Kingston by ToWe partners
	IO3 – IO6
	0.5 each

	7/04/2017
	Preparation for input to AfC EY Service meeting

AM meeting
	IO4 &

 IO5
	1 hour 

1 hour

	30/04/2017
	Preparation for Job Shadowing visit to Norway
	IO3
	3.5 hours

	30/04/2017
	Preparation for Job Shadowing visit to Norway
	IO5
IO6
	2.5 hours
2.5 hours

	7-12/05/2017
	Writing Daily Reflections from Norway
	IO3
	2.5

	08/06/2017
	Writing Article for Norwegian Newspaper
	IO3
	1.5

	12/07/2017
	External Evaluation Visit at 67B
	IO3-IO6
	2

	15/05/2017
	Reflections IO3 - 2
	IO3
	2.5

	19/05/2017
	Reflections IO3 - 5
	IO3
	2.5

	17/07/2017
	Final Focus Group at Uni
	IO3 – IO6
	2

	25/05/2017
	Feedback from Norway in Team Meeting & prep
	IO3 –IO6
	2

	16/07/2017
	Feedback from Norway to Parent’s in Parent Forum & prep
	IO3 – IO6
	2

	15/06/2017
	Making Power Point to Disseminate Norway info/TOWE info at Wider Cluster Meeting
	IO3 – IO6
	1

	14/07/2017
	Writing Article about Job Shadowing Experience for Comenius Journal 2017
	IO3 – IO6
	5

	12/07/2017
	Organisation of environment
	IO4
	3

	
	
	
	

	
	                                                                                   Total hours
	
	 38 hrs

	7 ½ hours = 1 day
	                                                                                            Total days
	
	5 days and 30 minutes


	Date
	12.10.2017
	Signature (employee)
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	Date 
	12.10.2017
	Signature (employer)
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